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Resizing photograph 
• Size of photograph must be less than 50 kb. 
• Use steps given in successive slides to resize the photograph.
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•	 Click on “Home”menu. Then click on “Resize” option shown on tool bar. 

•	 A window named “Resize and Skew” will be displayed. Select “Pixels” option. Only change values in Resize 
section of window. 

•	 Uncheck “maintain aspect ratio”. Enter 130 pixels in Horizontal and 170 pixels in Vertical. Click “Ok” button. 
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Photo will look as below after cropping.
 



    
    
 

Resizing Signature 
• Width of signature must be less than 3.5 cms. 
• Use steps given in successive slides to resize the signature.
 




 
.. fili:. Upl~ 

(;'"i::.; • [)e,':totJ • - ., ~~-""!T¥' p 

Or~f¥:--e ... t-k#Jo:.:I« "' - EljJ ft 

>< ra-.-ol':"';;e .. loday (6) 
l!!D C~q;; 

~ m oo ... lllOld~ 
:t3 --,. eo.,.,~~ ; ("; 1.,. Re~ PtiKe - ,,.i ... Iii'! = ~ J Oth<.>llkudS -

~ ())1o(<Mo:d~ 11.Pf*I fGR.ppf• i11idM,_p~ A.~· .... 

I.& Oownlucb 
Pfe-oiew M C(lpy • t.>St I 
~:is dcact~bacll:gr~1.r1d E ...,_ ' 

:::;,. libtce:rie "'" !II t • i '-""<n1m.,n1~ - 1. 
0.-iM - } Ji f..(,,,.;ic 
SCjOc'r...oePio • ~ 

--7.l • -~Pin.ore: 
.... _ 

"" l"'ll~lZZ.."1;1_0!1 .:d~:ilb,.,Jl'G S>let! Pl'J = o. .. llM'I ~d 
B v;~ ltbl.ou> C"l.:icJ<.-.o~ cn ... r 

P.otde C:OOn".otrdo~ 
l~ (OT<?V.:Cr ,. Earlie. ,.,., 

£:. l oc;el Oi*(~ 
• lor..;I o.a (D:I Ill c-·,...."'"'.!. flVC1J~O::• 

a Play-...idiRYPb-1-er 

"' N~lt S:-.,nfo1'f~~." 

C.,c:.n ,,,nn • s lnlti!l'« bp101er 

"'' u a 'Ai<•~ofl orr"'l'.,,,o;.,V"IC ,..,_91"1" 
•id Pi ~iln>""olh 

.. €<1!'ltc:. e .X-fn :~e:J l'Je.vo!CI .-.vii:. i;j ?.tint 

ltcs.fafe (" ilMIOod .,,ro;.o,y, ~: \\'vitbwi Photo VIC'.lo'« 

5".!t•d 11!> 
0.00$C dctill!S ptogr.l«I.-

C.t ~ c...,, llll 
.... K l Uo:te '*iort.:io.1t '"" .... ~ ~Ol!l'd ,.l Ho:>J)Pf t»"'°.:.11 'II 

<J "" U•r•-OUt~r ~lplpl)t'J; tile:~ 

ii~~ 
.... " ~·lnW<j«-J'tl l,( . ._. ·-- (AlfFile'!flr. ') ~ ...... ,_ 
hopi:.~ 

H l .,... c...m 

Open file of signature in Paint and click on Resize
 



    
        

 

        

	 

	 

	 

•	 Click on “Home”menu. Then click on “Resize” option shown on tool bar. 
•	 A window named “Resize and Skew” will be displayed. Select “Pixels” option.Only change values in Resize 

section of window. 

•	 Uncheck “maintain aspect ratio”.Enter 100 pixels in Horizontal and 90 pixels in Vertical. Click “Ok” button. 
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   Click Step 6: Upload photo/ signature. Then click on 
Choose File button given in front of photo upload label. 
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Select photo and click on Open button.
 



   
 

To upload signature ,click on Choose File button 
given in front of Signature Upload label 
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Select signature and click on open button
 



  
 

Click on Save button after successful uploading of 
photograph and signature. Following message is displayed 
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Following message is displayed on Successful Save.
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