How to upload Photo and

Signature




Resizing photograph

e Size of photograph must be less than 50 kb.
e Use steps given in successive slides to resize the photograph.



Open file of photo in Paint and click on Resize
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* Click on “Home”menu. Then click on “Resize” option shown on tool bar.

A window named “Resize and Skew” will be displayed. Select “Pixels” option. Only change values in Resize
section of window.

e Uncheck “maintain aspect ratio”. Enter 130 pixels in Horizontal and 170 pixels in Vertical. Click “Ok” button.
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Photo will look as below after cropping.
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Resizing Signature

e Width of signature must be less than 3.5 cms.
e Use steps given in successive slides to resize the signature.



Open file of signature in Paint and click on Resize
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e Click on “Home”menu. Then click on “Resize” option shown on tool bar.

A window named “Resize and Skew” will be displayed. Select “Pixels” option.Only change values in Resize
section of window.

e Uncheck “maintain aspect ratio”.Enter 100 pixels in Horizontal and 90 pixels in Vertical. Click “Ok” button.
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Login using username and password
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Click “Profile Creation” button.
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@ If you are new user, create user name and password for log in into TPSC website.

@ After log in into TPSC website enter your complete profile. Keep ready Scanned copy of your photograph of size
{breadth 3.5 cms® height 4.5 cms) and your scanned signature of size ( breadth 3.5 cms® height 1.5 cms) with
you before start entering profile information. Images must be in jpg format and size of image must not excesd 50
kb.
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Click Step 6: Upload photo/ signature. Then click on
Choose File button given in front of photo upload label.
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elect photo and click on Open button.

[ & Open [E5)

\;/k:,j (1l » Computer » LocalDisk (D) » TPSC » = [ 49 |[ Searcn TesC
Organize v Mew folder SEE. 4 Eﬂ @l
A Eavorites MName : Date modified Type Size S
BE Desktop Departmental 08-05-2017 12:27 File folder
& Downloads Direct 19-06-2017 15:25 File folder
L Recent Places Home page design 15-06-201715:13 File folder
. Manuals 28-06-2017 1241 File folder
= Libraries Screenshots 24-05-2017 11:55 File folder
3 Documents J, TPSC changes 27-06-2017 18:10 File folder
o Music [=] 555.jpeg 28-06-201712:28 JPEG image 3 KB
|&=| Pictures "L Appl. Form {1).pdf 16-06-2017 17.08 Adobe Acrobat D... 125 KB
B Videos % Changes.docx 15-05-2017 14:15 Microsoft Word D... 12 KB
"L Forget_Password.pdf 21-06-2017 15:33 Adobe Acrobat D... 210 KB [
% Computer (=] head jpeg 28-06-2017 12:28 4 KB/
&L, Local Disk (C) Home Page.docx 30-05-2017 15:29 41KE
(m Local Disk (D:) Mahaonline proposal for recruitment sol...  11-05-2017 14.02 Microsoft Word 9... 209 KB
w Local Disk (E:] | MahaRecruitment MOU Final.doc 11-05-2017 14:01 Microsoft Word ... 64 KB
= Minutes.pdf 22-06-201713:20 Adobe Acrobat D... 17,252 KB
'E‘E Metwork "L MPSC_Instructions.pdf 15-05-2017 13.06 Adobe Acrobat [... 2,700 KB
|=| New Homepage,jpg 05-06-2017 11:30 IPEG image 98 KB
|e=| Mew Innerpage.jpg 05-06-201711:31 JPEG image 56 KB
] OARPS.vsd 12-05-201717:40 Microsoft Office V.., 109 KB
*L PhotoandSignature.pdf 21-06-2017 16:40 Adobe Acrobat D... 2,655 KB i
" Popup_Blocker_Guidance.pdf 21-06-2017 15:31 Adobe Acrobat D... 837 KB
B PSC Functionality_final.doc 15-05-201717:02 Microsoft Word ... 50 KB
EJ—:‘ Recruitment Broucher_C5C.docx 15-05-201715:18 Microsoft Word ... 65 KB
W_’. Recruitment Broucher C5C Verl.0.doox 15-05-2017 16:43 Microsoft Word D... 357 KB
= inn inn 11-NR-FM T 11-24 IPES imnanes B KR =
File name: head.jpeg iles vl
Open iv] \ Cancel J




To upload signature ,click on Choose File button
given in front of Signature Upload label
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If no response found on Save/Add Button, kindly Refresh page (press CTRL + F5)
"Click on Save button to save the information before going to next Step”
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Select signature and click on open button
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Click on Save button after successful uploading of
photograph and signature. Following message is displayed
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Following message is displayed on Successful Save.
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